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Before you begin, please
read our 'Vacancy
Advertising Terms’

https://bham.targetconnect.net/home.html

| % Use this link to access Careers Connect I

@ If your company is already registered on Careers Connect, select
‘Login’. You can request a password reminder on the next screen.

{"i"\T

| % If your Organisation is not registered on Careers Connect, select

'‘Register and Post’ and follow the instructions on the next page.
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Complete your organisation’s
information as fully as possible.

You must provide full details about your
organisation, and complete all four tabs
before you can register.

If full details are not provided, your
application may be rejected.
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Register New Organisation

Btk Infarmatian Cuganiaatianal Sructun Comancts andl Lisers
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€ Irodous % Cancel

Use the drop-down menus to complete this as fully as possible. If your
organisation’s business area crosses over more than one category, you
can add additional information in the ‘Other Business Areas’ box.
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Register New Organisation

Bash Infarmation b Waur Srganisation m Comnnrcis and Licers

dicia arbar Lhie Tollowrg InferBation LS Criali o organcaten prefi

OFganisational structure

AR YO 3 B S o tog-level orpaniation vebaidlary organhaton Dfetilon within an crgantiation

* Ay irid Tadids

If you are a Subsidiary of an organisation, or a division within an
organisation, please note that you will be required to add the details of
your top level company.
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Contact information

Basie Infermation About Your Organisation Organisational Structure Contacts and Users

o To add a nesw contact please complete the details on this page.

Type of Contact:* Select

[<

Title | Select One v/ The contact
N information provided

( is essential to make
Last name® .
sure you receive

Job tite notifications about
Department your vacancies.
Contact Mumber:* Maobile bl

+ Add another number
Primary Emaik*
&  add another ernail

Organisation ) Use Alternative Organisation (below) @ Use Selected Organisation
Contact Address: ) Use Alternative Address (below) @ Use Organisation Address

* Required fields
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Register New Organisation

Basic Information About Your Drganisation organisational Structure m

ﬁ Plgase enter the Taliwing information to create your organisaton prafile,

Organisation users

+  Add Mew Contadt

1Ta 1of 1 results

imary srnail Primary nuinbies Job Title = Type af contact Saatus

testiltest.oom D000 000 000 Wain comtact Recsive mallings

—
= m s

User “Miss Test’ has been updatedicreated.

CAREERS CONNECT

Pending Approval

Thank you for taking the time to register with the UoS Caneers Metwaork.
Four registration is now pending appeoval
fiou will bee contacted by emaill with details of your password as =oon as your regisiration request has been avthorised

o Can post any Opponunities usag the Bnk Delove, wiich will then be subgect 1o approval

¥ ®  Return o Ul Careers Network homepage

 Yo§

1

Once you register, we
will check your
application and
approve it as soon as
possible.

We ask that you allow up
to 3 working days for
Organisation requests

to be approved.

You can now post
opportuntties; continue

reading to find out how.
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Publishing Details Opportunity Detalls

Organisation details
Organisation narme*

Contact

Marme®
Emaik*
Phone:

Website:

User Guide Test

Miss Test

Enter contact details below. or select an existing contact from the list. Selecting an exsting
conitact will pre-populate the fields below: you can =till edit any details as necessary.

Miss Tast

eEst@ites com

0000 0000 000

Opportunities contact details

Shavwy contact details bo user:

) Yes @ Mo

Opportunities publishing details

Advartising Date

Closing Date

Pasted By

Send Motifications

Feb |w| 08 E| zu'sﬂﬂ

may v 10 :l 3017 ﬂg Latest permitted date: 10-May-2017

Misz Test

¥  Opportunity Details ® Cancel

[€

When you choose to
upload an opportunity,
your Organtisation details
will automatically
complete. Please make
sure these are correct.

You may choose whether
or not students are able

U= :
to view your contact
details. This will
automatically default to
the 'no’ option.

Please note that the expiry date can
be no later than the latest date
provided. Vacancies are only active
for 90 days at a time. You will be
notified 5 days before your vacancy
expires, and given the option to
extend if you wish.
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(= Basic details

Tithe:®

Opportunity Type:*

Opportunity Summary:*

4elect.,

Edit =

LT

=

Inset=  View=

Formals -

Format =  Table =

B r u &

Tools =

Fonl Family +

Fonl Sizes -

<

The opportunity type
includes an extensive list
for you to categorise your
opportunity. Please select
the most accurate
description.

Please provide as much
information about the
opportunity as possible.
This includes job
description, any degree
requirements or person
specification. You can also
include images

You can view our Top Tips
on Advertising Vacancies

for suggestions on what to
include.
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Business Areas:® Select... E
Locations:*  Select...
Countries:* Select...

Salary Range:* Select One ~

Salary Details:

Please input the
location of the
opportunity, not your
office base.

Select the salary range
from the drop-down
menu and indicate
whether the position is
full or part-time in the
Salary Detalils field.

If the position is part-
time, please indicate
how many hours a week
the role requires.
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& Application details
Number of Vacancies: Unspecified

Application URL:

iypplication Ermail:

Haw ta Apply: Edii= Inseri= View= Fomat= Table= Tooks -
A A+ Fomats~ B J W & FonlFamiy -
L
Interview Dates: Feb |w] 10 j a7 j 2 4+ Add
Start Dates: Feb | 10 j m7 j 2 4+ add

Start Date Details: Edii= Imseri= ‘View= Fomat= Tabke= Took =

& #~ Fomats~ B J U 4 FontFamiy~=

k2
7 Other details

Upload any additional information which you may have
Additional Information Browse...
Acadernic areas® Selet,,,
Bespoke? O Yes ® Mo
Pledie wview our Terrmd and Conditions

* Required fields
£ Publshing Detalls Q Prevew X Cancel

Fonl Siges = £

Font Slzes =

1]

Please provide full
details about
application method,
where to apply,
interview dates (if
known) and start dates.
If flexible, please
indicate.

You can upload
supporting documents,
such as brochures,
scheme details or
person specification.

To target specific
students select relevant
academic areas.

Please check “Bespoke”
if this opportunity is
bespoke to University of
Birmingham.
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CAREERS connec

Emall: [ |

Password:

Flease nate that email and password are case sensithe

Are yo sation?

o Capny | iy

Can't login?

from: bham-careers-centre@targetconnact.net on behalf of | recrutters@contacts,bham.ac.uk
Tex Rachel Stavio

ce

Subgect: Password Reminder

Sent Wed 15/03/2017 14

Dear Rachel

You have indicated that you have forgotten your password to log into the University of
Birmingham's online vacancy and events board Careers Connect. Please follow the link below
to reset your password and log into the system.

Please click here to enter a new password.
This link will expire in 3 hours.

Best wishes,
Rachel Q, Rachel S and Caroline
Employer Relations Team

0121 4159026
recruiters@contacts.bham.ac.uk

9,

C

To log in, you will need to enter
the email address used to
register your organisation on
Careers Connect. If you are
unable to log in, and do not
receive a password reminder
when requested, please contact
us at
recrutters@contacts.bham.ac.uk.

To reset your password, select
the reset organisation password
option. You will then receive an
automated email with a link to
enter a new password.

£ IN\T
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Once you have logged in,
follow the ‘update profile’
link to update your
profile.

NO stancarst ewers bockongs found Vou don' CUrTently have Ay recers Dppommurites

Hivge you seen these smployer events?

This will enable you to
change any information
about your organisation
CAREERS CONNECT L.N including 'Lnforma.t'lor.]
i:ﬂ._ about your organisation,
organisational structure

Edit Organisation

and contact details.
m About Your Organization Organisationsl Structure Canfacts and Users.

Flease enter the folowing infarmation to update your anganisaton profile.

Please follow the guidelines
detailed earlier in this guide.

Profile infarmation

Full crganisation name:® Tirst Emgiborgar
Qrganisation description Edt= Insert= \ew= Format= Table= Tools= ( ™~ v\ T
{1000 characers max):* |

- Fommats = B F U 4 FodFamily= FonlSiges= 5=
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