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Introduction
[bookmark: _Toc183588350]Data collection period:

Thank you for agreeing to contribute data to the FEMUR Study. Remember that the study period will include a minimum consecutive data collection period of 28 days. Data collection can commence at any time from February 1 – June 30, 2025 (Example 1). This includes weekends. Data collection can continue for longer than 28 days, however the project manager should be informed of this (femurstudy@gmail.com) (Example 2). Femur fracture patients can be managed operatively or non-operatively.

Example 1:

Hospital A starts data collection on the February 1st. All femur fracture patients definitively treated at Hospital A, either operatively or non-operatively, and that have consented to participating in the study (if applicable), are enrolled over the next 28 days. This includes weekends. The last patients are enrolled on the February 28th, which concludes the minimum data collection period. 


Example 2:

Hospital B starts data collection on the February 1st. All femur fracture patients definitively treated at Hospital A, either operatively or non-operatively, and that have consented to participating in the study (if applicable), are enrolled into the study. Data collection continues consecutively for 43 days and concludes on March 15th. 


[bookmark: _Toc183588351]Process of collecting data:

Data can be collected in 2 ways. However, in the end all data has to be entered into REDCap, the web-based platform that will be used for data collection:

1. Directly onto the web-based platform, REDCap. 
2. First on the CRF paper-based form and then at a later stage captured onto the web-based platform, REDCap. 
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[bookmark: _Toc183588352]Using REDCap for data collection
[bookmark: _Toc183588353]How to access REDCap and set a password

· Access the link to the University of Birmingham’s REDCap page via email. If you cannot find the email in your inbox, check your junk mail folder. Alternatively, click on https://qc.redcap.bham.ac.uk/redcap_v14.3.14/index.php?pid=16 or paste into your internet browser.
· After opening REDCap in your internet browser, type in your username (enclosed in your email). 
· You will need to set a password for yourself: to do this, click “Forgot your password?” on the internet page after typing your username in the username box. 
· An email will be sent to you with prompts to set a password —follow these prompts. 
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· (After setting your password)
· You will be required to insert your username and password into the homepage every time you want to login to REDCap.
· After typing your username and password, REDCap will require you to authenticate before you can access the project. This is a security measure.
· You will have 2 options by which to authenticate: via email or via an authentication application.
· Should you choose to authenticate via email: choose the email option on REDCap - a 6-digit code will be sent to your email 
· Should you choose to authenticate using an authentication application (such as Microsoft Authenticator or Google Authenticator): choose the relevant option on REDCap - a 6-digit code will appear in your app 
· Type the 6-digit code into REDCap on your internet browser within 2 minutes of receiving the pin.
· If the code is accepted, you will see the project home page.
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· Unless you have multiple REDCap projects associated with your unique username and password, you will be taken directly to the project homepage after successfully logging in.
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[bookmark: _Toc183588356]How to add new patient record (and data)
· On the interactive menu on the left of the screen, click the option “Record Status Dashboard” or “Add / Edit Records”. This will open a new format on the main screen.
· On the main screen, click the green prompt “+ Add new record”. This will open a new survey form in which to enroll a new patient and add their data.
· REDCap will automatically assign a Record ID
· To add their data, follow the prompts of the questionnaire. This will require you to type data, choose from drop-down options, or choose appropriate options multiple choice-style.
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[bookmark: _Toc183588357]How to save a patient record 
· Once you are ready to submit or save your data record, scroll to the bottom of the form.
· Update the form status as “Incomplete” or “Complete”. If you intend to come back to the form to edit or add additional data, label the form as “Incomplete”. 
· Once you wish to exit or submit the form, scroll to the end of the form and click on the “Save and Exit Record” prompt in blue.
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[bookmark: _Toc183588358]How to edit an existing patient record
· To do this, click on the relevant record. You can find specific records by clicking the “Add / Edit Records” prompt on the interactive menu on the left of the screen.
· This prompt will open a new menu on the main screen, where you will be able to search existing records by Record ID.
· Alternatively, you can find your records by clicking the “Record Status Dashboard”. This will open a list of all your existing records on the main screen. You will be able to open the record you are looking for here by clicking on the Record ID.
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[bookmark: _Toc183588359]How to delete a patient record (and data)

· To do this, click on the relevant record. You can find specific records by clicking the “Add / Edit Records” prompt on the interactive menu on the left of the screen.
· This prompt will open a new menu on the main screen, where you will be able to search existing records by Record ID.
· Alternatively, you can find your records by clicking the “Record Status Dashboard”. This will open a list of all your existing records on the main screen. You will be able to open the record you are looking for here by clicking on the Record ID.
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· After clicking on the record ID, e.g. record 4, the next window will appear. 
· Click on “choose action for record” and select delete record. 
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· You will be asked if you are sure that you want to permanently delete the record. Click on “delete record”. 
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· (Remember to save/submit your changes first!)
· Click on the “logout” link at the top of the interactive menu on the left of the screen
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If you have any additional questions or require clarity on any aspect related to the data collection process, please let us know on femurstudy@gmail.com. 
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Log In

& qgc.redcap.bham.;

Please log in with your user name and password. If you are having trouble logging in, try clicking the "Forgot your password" link below.

Username:

Password:

LogIn

Welcome to REDCap!

REDCap is a secure web platform for building and managing online databases and
surveys. REDCap's streamlined process for rapidly creating and designing projects
offers a vast array of tools that can be tailored to virtually any data collection strategy.

REDCap provides automated export procedures for seamless data downloads to Excel
and common statistical packages (SPSS, SAS, Stata, R), as well as a built-in project
calendar, a scheduling module, ad hoc reporting tools, and advanced features, such
as branching logic, file uploading, and calculated fields.

Learn more about REDCap by watching a B brief summary video (4 min). If you would
like to view other quick video tutorials of REDCap in action and an overview of its
features, please see the Training Resources page.

NOTICE: If you are collecting data for the purposes of human subjects research, review
and approval of the project is required by your Institutional Review Board.

If you require assistance or have any questions about REDCap, please contact QCA.

«— 1

Forgot your password? H 2

REDCap Features

Build online surveys and databases quickly and securely in your browser -
Create and design your project using a secure login from any device. No extra
software required. Access from anywhere, at any time.

Fast and flexible - Go from project creation to starting data collection in less
than one day. Customizations and changes are possible any time, even after
data collection has begun.

Advanced instrument design features - Auto-validation, calculated fields, file
uploading, branching/skip logic, and survey stop actions.

Diverse and flexible survey distribution options - Use a list of email
addresses or phone numbers for your survey respondents and automatically
contact them with personalized messages, and track who has responded. Or
create a simple link for an anonymous survey for mass email mailings, to post
on a website, or print on a flyer.
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Displayed below is a table listing all existing records/responses and their status for every data
collection instrument (and if longitudinal, for every event). You may click any of the colored buttons in
the table to open a new tab/window in your browser to view that record on that particular data
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You may view an existing record/response by selecting it from the drop-down lists below. To create a new record/response, click the button

below.
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