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Reprographics Order Form
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Permission to Reproduce

Material held at the Cadbury Research Library: Special Collections must not be
published or reproduced for any reason without prior written permission.

In order to grant permission for you to reproduce the material we hold, we need to
know how you intend to use the item(s). Please complete all sections of the form
below.

Contact Details:

Full name

Address and
postcode

Email address
or telephone no.

Information Delete as appropriate:
required for VAT
purposes: Are you a student? Yes / No

If you are from the EU and payment is being made by your
institution, is this institution a VAT registered body in the
EU? Yes /No / Not applicable

The data collected on this form will be processed in accordance with our Data Protection Policy which

can be found at https://www.birmingham.ac.uk/privacy
Please contact Library Services if you have any queries or need to change or amend your details.



https://www.birmingham.ac.uk/privacy

Details of the item(s) you wish to reproduce:

Complete if requiring copies from a book or periodical

Classmark / Shelfmark

Author / Author of article

Date of publication
(Year, volume, part if periodical)

Title of book / periodical /
article

Pages required

Complete if requiring copies from an archival / manuscript collection

Name of collection

Finding number

(If applicable, please give the finding no.
for the individual item(s) you require, rather
than the whole collection reference)

Page numbers or other details of
the material to be copied

Please complete as required:
Specification of digital image needed e.g. Tiff 300 DPI

(If no image is needed from us but you just need permission to publish please write N/A)

Details of the way you intend to use the image(s):

Please tell us how you intend to use the image(s):

Please return this form to: Cadbury Research Library: Special Collections, Muirhead Tower,
University of Birmingham, Edgbaston, Birmingham. B15 2TT. United Kingdom.
Email: special-collections@contacts.bham.ac.uk



mailto:special-collections@contacts.bham.ac.uk

Expected Print Run:

Copyright:

A request to reproduce material that is in copyright will require copyright permission
from the copyright holder in addition to acquiring permission to publish from the
Director of Special Collections (Cadbury Research Library: Special Collections). You
are responsible for getting any necessary copyright permission, and for any breach
of copyright terms or conditions.

Cancellation:

If an order has been cancelled after our reprographics team have begun to process
it, Cadbury Research Library: Special Collections reserves the right to charge a
cancellation fee.

Applicant’s signature........... .. .o
1D 2 P
Staff Use Only

Date reprographics order form received:..............ccccoeeiiiiiiiiiiiiiiiii

The data collected on this form will be processed in accordance with our Data Protection Policy which

can be found at https://www.birmingham.ac.uk/privacy
Please contact Library Services if you have any queries or need to change or amend your details.
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